Local Councils in England

: )

Local councils in England with an annual tumover of £6.5 million or less must complete an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. In this annual retum the term 'local council® includes a Parish Meeting, a
Parish Council and a Town Council,
The annual return on pages 2 to 5 is made up of four sections:
are compieted by the person nominated by the local council.
is completed by the external auditor appointed by the Audit Commission.
is completed by the local council’s internal audit provider.

Each council must approve this annual return no later than 30 June 2015.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all sections highlighted in green. Do not leave any green box blank. Incomplete or incorrect
returns require additional external audit work and may incur additional costs.

Send the annual return, together with your bank reconciliation as at 31 March 2015, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, to your external auditor by the due date.

Your external auditor will identify and ask for any additional documents needed for their work.
Therefore, unless requested, do not send any original financial records to the external auditor.

Once the auditor has completed their work, certified annual returns will be returned to the local council
for publication or public display of sections 1, 2 and 3. You must publish or display the annual
return, including the external auditor's report, by 30 September 2015.

It shoukd not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practiioners’ Guide for local councils
that can be downloaded from www.nalc.gov.uk or from www.slce.co.uk
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Section 1 — Accounting statements 2014/15 for

Enter name of
reporting body here: | VRIMLEM ST Maena fagen  CounciMesia

Readers should note that throughout this annual return references to a "local council' or 'council’ also
relate to a parish meeting.

Year ending Noles and gudance
31 Maech 31 Maech | Please cound all iguies 10 newest ©1, Do not lesve any boxes

2014 2018 beark and repon £0 o0 NIl balancen. Al figures must agroe to
£ f wodadying fnancinl records

bought forward | 349 122745 ::u.ahn.:mm:;’v&;mmMM
pravious year.

2 (*) Annuad Total amount of precept received or recetvable in the year.
3 {+) Total other Total income or receipts as recorded in the cashbook less the
receipts 1611949 210D precept mosives tne 2. inchude any grants received here.
4 |- Staff costs Totsl expenditure or payments made to and on behall of ol

e L LA e peasdagodegeleedon g plobrioieh o ssonc

5 (< Loan Total expenditure or payments of capital and interest made during
interesticapital (o) 22U0NS  the yearon the councl's borrowings {if any).

repayments
6 (<) Al other Total expenditure or payments as recorded in the cashbook less
payments 583 34232 Mcodsﬁnﬂ:tdbmimmm&n&
7 (=) Balances Total balances and reserves at the end of the
comied forward | 2271 QS 420V 2. Must equal (1+2+3) - (4+5+6) &
8 Total cash and The sum of &l curment and deposit bank accounts, cash hoidings
short term ‘2.2.1*5 420"2 mmwww-um March - to agree with

Emw 527295 ©\o537 mmm term Mkm mmu a1

March
and assels

10 Total borrowings (&) The outstanding capital balance as at 31 March of all loans from
third parties including PWLB).
11 Disclosure note Trustfunds |11 I I1LLL-11| The council acts as sole trustes for and is rasponsible for
(including chartsble) / managing trust funds or assets.

| certify that for the year ended 31 March 2015 | confirm that these accounting statements were
the accounting statements in this annual return approved by the council on this date;

present fairly the financial position of the council 2s ‘8\\5

and its income and expenditure, or properly

present receipts and payments, as the case may  and recorded as mi z )

b T o 25(8|13 medi,

Signed by Responsible Financial Officer Signed by Chair of the meeting approving these
N——— SEU®

S owe 25]g|1s
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Section 2 - Annual governance statement 2014/15
We acknowledge as the members of:

TRiHkEy F7 Ml OallsH CounciMpess—
our responsibility for ensuring that there is a sound system of internal control, including the

preparation of the accounting statements. We confirm, to the best of our knewledge and belief, with
respect to the accounting statements for the year ended 31 March 2015, that:

ocouncil

means ihat Ihe

Wa approved the accounting staternents praparad in
accordance with the requirements of the Accounts and
Audit Ragulations and proper practces.

We maintained an adequate system of internal control,
nchuding measures designed to prevent and detact fraud
and corruption and raviewed s effectiveness,

We took a2 reasonable steps to asswe ourselves that there
are no matters of actual or potential non-compliance with
laws, regulations and proper practices thal could have a
significant financial effect on the ability of the councd to
conduct its business or on its finances.

We provided proper opportunity during the year for the
axercse of slectors' rights in accordance with the
requirernents of the Accounts and Audit Reguatons.

We carried cut an assessmenl of the risks facing the
council and took appropriate steps to manage those risks,
Including the introduction of internal contrels andlor
oxternal insurance cover wherne required,

We maintained throughout the year an adequate and
effective system of internal audt of the councill accounting
records and control systems.

Wa took appropriate action on sl matters raisad in reports
from internal and external audit.

We consigered whether any litigation, kabilties or
commitments, events or ransactions, occurring etthar
during or after the year-end, have a financial impact on the
council and, where appropriate have included them in the
accounting statements.

Trust funds (nclding chantable) - In our capacity as the
mangaging trustee we discharged our responsibility in relation
to the accountability for the fundisVassets, including financial
reporting and, If required, independent examination or audit.

prepared its accounting statements in the
way prascribed by law.

made proper arrangements and accepted
responsitility for safeguarding the public
money and resources in its charge.

has only done what it has the legal power
o do and has complied with proper
practices in doing so,

during the year has given all persons
interested the opportunity to mspect and
ask questions about the council's accounts,

considered the financial and other nsks it
faces and has dealt with them properiy.

arranged for & competent person,
ndependent of the financial contrels and
procedures, 1o give an objective view on
whether nternal controls meet the needs of
the counci,

responded to malters brought o its
attention by Internal and extarmal audi

disclosed everything It should have about
#s businass activity curing the year
nchuding events taking place after the year-
end if relevant,

has met all of s responsibilities where it is
a sole managing trustee of a local trust or
trusts.

g!

gt b b SO W YR
Conar VIR AL
N X dated  22\e\\5 K
dated  23N\5 7( Signed by:
Clerk & ™

dated 5 g\ANNE

“Nots: Pleasa provide explanations to the external auditor on a separate sheet for each ‘No' response.
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Section 3 — External auditor certificate and report 2014/15

Certificate

Wae certify that we have completed our review of the annual return, and discharged our responsibilities under

the Audit Commission Act 1998 as transitionally saved, for the year ended 31 March 2015 in respect of:
CouncilMeeting

Respective responsibilities of the body and the auditor

The body is responsible for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control, The body prepares an annual return in accordance with

proper practices which:

= summarises the accounting records for the year ended 31 March 2015; and

= confirms and provides assurance on those matters that are important to our audit responsibilities.

Our responsibllity is to review the annual return In accordance with quidance issued by the

Audit Commission (see note below). Our work does not constitute an audit carried out in

accordance with Intemational Standards on Auditing (UK & Ireland) and does not provide the

same level of assurance that such an audit would do.

External auditor report

(Excapt for the matters reported below)* on the basis of our review of the annual return, in our opinion
the information in the annual return is in accordance with proper practices and no matters have come
to our attention giving cause for concern that relevant legistation and regulatory requirements have
not been met. ("delete as appropriate).

Other matters ndt;ﬂecﬁng our opinion which we draw to the attention of the council:

[continue on a separate sheet if required)
External auditor signature | |
External auditor name | | Date | ]
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Section 4 — Annual internal audit report 2014/15 to
TQW\LEV} ST MARTIAL PARSH Councilivesting

The council's internal audit, acting independently and on the basis of an assessment of risk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2015.

Internal audit has been carried out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the Internal audit conclusions are summarised in this
table. Set out below are the objectives of internal control and alongside are the internal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

Intemal control objective Agreed? Please choase
only one of tha fallowing

Yeat No® | Nol coversd**

Appropeiate accounting records have been kept properdy throughout the year.

8 The council's financial regulations have been met, payments wene supported by invoices,
all axpenditure was approved and VAT was appropriately accounted for.

C The councl assessed the significant risks 1o achieving its objectives and reviewed the /
adequacy of arrangements to manage these.

D The annual precepl requirement resulted from an adequate budgetary process; progress /
against Ihe budget was regularly monitored; and reserves were appropnats.

E Expected income was fully received, based on correct prices, properly recorded and /
promptly banked; and VAT was appropriately accounted for.

F  Pelty cash payments were properly supporied by receipts, all petty cash expendifure /
was approved and VAT spproprately accounted for.

G Salarkes to employees and allowances 10 members were paid in accordance with councl \/
approvals, and PAYE and NI requirements were properly appled.

H  Asset and investments registers were complate and accurate and property maintaned, /
I Periodic and year-and bank account reconciiations were properly carried oul. /
J Accounting staterments prepared during the year were prepared on the correct

accounting basis (receipts and payments or income and expenditure), agreedto the

cash book, were supported by an adequate audit trall from underlying records, and /
where appregriate debtors and creditors were propedy recorded,

K Trust funds {including chantabla) The council met its responsibiities as a trustee. W
Lot

Forany other risk areas identified by the councd (list any other rigk areas befow or on separate sheets if needed) adequate
controls exsted.

NO Py (A HE O -

Name of person who carried out the internal audit )y M j)M?fON(ﬂ/\‘ Qe (F 0~ )
Signature of person who carried out the internal audit )da‘w Date ;5/;7:)" i

If the response is 'no’ mmmwwﬁ and action behomnwaddmsany
mmmm(mmmmnmm

"Nob I the response is ‘not covered’ please state when the most recent internal audit work was done
hummmummmlmhmmm'mwmw
mmeiM ‘
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